
Annexures

Annexure I

CEO's checklist for SVEEP

Planning

1. Ensure that the State SVEEP Plan is submitted to Commission by stipulated time. Get the 
District SVEEP Plans from all districts and review their implementation with the DEOs.

2. Ensure periodic meetings of the State SVEEP Core Committee to review the district SVEEP 
plans and its implementation.

3. Check that the SVEEP Core Committee is in place is the district and are meeting regularly on 
SVEEP planning and implementation. Ensure that SVEEP nodal officers are appointed in all 
districts.

4. Hold a meeting been the Partner Departments/Agencies in the State and check if a similar 
exercise has been done in the district by February. Update the list of Partner departments and 
agencies on the PGR portal of ECI.

5. Ensure coordination with SLMAs for capacity building and training of Adult education 
workers in electoral literacy at state and district level.

6. Check that the Campus Ambassadors are in position in identified Colleges/Universities in 
the state, and necessary capacity building, monthly reporting format and material sharing 
with them has been completed.

7. Get partners from Media and Corporate to contribute to the SVEEP programme in the state.

8. Check that the latest list of State Icons is updated on the PGR portal.

9. Check that the 10% lowest turnout Polling Stations in last LS elections is identified in the 
district along with the reasons thereof for targeted interventions.

10. Ensure that the overall lowest 10% turnout PS and PC of the state are identified and reasons 
thereof determined.

11. Check that districts identify excluded communities and groups and make targeted 
interventions for their inclusion.

12. Check that DEOs issue necessary communications to the owners/in charges of the factories 
in their district to extend paid holiday to their employees on polling day.

13. Get similar communication sent to HQs of factories, corporate houses and similar 

188



establishments to ensure that electors get an off on poll day so that they can cast their vote.

14. Also get instructions issued by Labour departments to private contractors to strictly comply 
with directions of Commission regarding paid leave to their workers on poll day.

II. Information & Motivation

1. Check that Sankalp Patras have been issued by DEOs through school students to their 
parents and collected back with signature. A consolidated figure for the entire state should 
be made available to the CEO by the districts.

2. Ensure that good quality Voter awareness material is created at state level.

3. Ensure that there is specific material on inducement free voting.

4. Ensure that the content is approved by the Commission before roll out.

5. Check that all the outreach material prepared at district level has been approved by CEO's 
office before roll out in the district.

6. Check that mobilisation and outreach events like runs, competitions, plays, women centric 
events, youth voter festivals etc.  are suitably planned and organised at district and state level 
to motivate people to vote.

7. Check that adequate camps are held for EVM familiarisation. Wherever possible, identified 
EVMs may be provided/displayed at VFCs for the visitors.

8. Check that the audio spots prepared through ECINLMA MoU and those through ECI-UNDP 
MoU are suitable inserted in radio channels, community radio and other platforms for 
dissemination.

9. Check that the capacity and resources of AIR and Doordarshan have been optimally utilised 
to extensively disseminate election information to people through discussions, phone-in 
programmes, spots etc.

10. Check that specific material is created for checking names on electoral roll.

11. Check that the date and time of polls are widely publicised along with the alternate identity 
documents that can be used for voting.

12. Check that DEOs issue appeal letters in leading dailies in the district on the polling day for 
people to come out and vote.

13. Check that for single phase poll in the state SMS reminder on poll day is sent by CEO's office 
while for multi-phase poll in the state, concerned DEOs send the SMS reminder on the poll 
days.

III. Facilitation

1. Check that Voter Facilitation Centres are set up in the districts. Compile a list of such centres 
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in each district and ensure that the basic services are provided here i.e. timely issue of 
duplicate. EPIC, searching name in voter list, filling of forms for enrolment and display of 
Voter List.

2. Check that VFC display voter awareness material specifying steps for getting registered, 
proof required for registration, procedure to get duplicate EPIC, identity documents that can 
be used for voting in absence of EPIC besides the Date and time of polls.

3. Check if the Polling Stations have the facilities of ramps, drinking water and adequate 
lighting and toilet facility. District should be able to list the PS where these facilities have been 
extended.

4. Get model polling stations set up in the identified districts.

5. Check if Voter Slips are issued to all electors. Check that the voter slip contains all requisite 
information including dos and don'ts in polling station.

6. Check that the name search facility in the voter list is available on CEO's website and also 
through SMS, and the same is widely publicised.

7. Check that people have access to Voter list and it is displayed at sufficient locations.

8. Check that the helpline numbers 1950 – is operational and equipped to handle queries from 
the people on all election related matters. Similarly ensure that DEOS check that the district 
helpline numbers are similarly operational.

9. Keep a record of the number of calls received on 1950 and check that districts keep a record 
of number of calls received on the local helpline number.
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Annexure II

list of state and district icons.

 State Icons

 1. Shashi Suman Singer, Music Director

 2. Sharda Sinha Bhojpuri singer

 3. Santosh Yadav Ace mountaineer

 District Icons

Sr.  Name of District Name of District Icon  

1 Araria Amar Anand Regional Singer 

2 Muzaffarpur Sudhir Kumar Gautam Sports Fan 

3 Saran Malini Awasthi Artiste 

4 Siwan Amrita Kumari Football Player 

5 Nalanda Anita Kumari Awardee of 
Innovative Farmer 
Award, 2014 

6
 

Vaishali
 

Manorma Singh
 

Awardee of 
Abhinav Kisan 
Puraskar, 2014

 

7
 

Ratan Ranjan
  

8
 

Gaya
 

Kumari Nidhi
 

Contribution in field 
of Art

 

9
 

Supaul
 

Anjali Kumari
 

Contribution in field 
of Sports

 

10
 

Priyanka Kumari
 

Contribution in field 
of Sports

 

11
 

Patna
 

Shashi Bhushan
 

Radio Jockey
 

12
 

Anjali Singh
 

Radio Jockey
 

13
 

Purnea
 

Ekalavya Mahila 
Hockey Team

 Women Hokey 
Players

 

14
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Annexure II

Glimpses of Media Coverage of SVEEPGlimpses of Media Coverage of SVEEPGlimpses of Media Coverage of SVEEP
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Office of the Chief Electoral Officer
7, Sardar Patel Marg (Mangles Road), Patna - 800015, Bihar

Phone: 0612 - 2217956
E-mail: ceo_bihar@eci.gov.in
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